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Youth Programs 
Reservation info & use of School Facilities

Youth Programs can reserve AlburnettCSD facilities for their sports/activities season. This includes programs that are not covered by Alburnett Booster Club.

Before you can request facility use for the season/year you must: 

· Contact Alaina in the Athletic Office to set up or update your reserver account Or go to this Link - then click “Facility Request” to send in an application for your group to become a reserver. 
(Here are the initial steps : Creating a New Facility Request Application)

· All “Reservers” must provide insurance coverage. 
· Youth Programs not under the Alburnett Booster Club - will have a seasonal fee of $25 per team. 
· Each youth team (per sport) may sign up for no more than 2 practices per week. 
· Requests for youth reservations will be approved after the 20th of the month. () 
· Please ensure that younger groups get the earlier reservation times.
· Reservation for seasonal groups shall be no longer than 1 1/2 hour per practice
· No practices before Home games and no sooner than 30 mins after the last game ends. Example: School's last game ends at 6, practices can begin at 6:30. 
· Youth sports will have specific months that they get priority over the other youth sports
· School Events will ALWAYS have priority following reservation (events) in class 2,3, or 4.
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When adding youth team requests:
· If you are adding multiple youth teams/levels per sport. Please delegate a recognizable “title” for each team/level and stay as consistent as possible throughout your season.
If you are wanting to request the facility for multiple levels - 
Example: requesting for all 3rd-6th grade youth basketball boys and girls teams. 
Please enter each team's monthly request separately under their own title. 

· Title examples
· 3GBB
· 3BBB
· 4GBB
· 4BBB

· Only add 1 month of requests at a time. (don‘t request dates outside of the month you’re requesting for) If you are requesting dates for February. Don’t include Jan or March dates as well. Otherwise there will need to be many edits made (by us) that automatically sends emails to the reserver (via bound) causing unnecessary concern and worry. 
We understand the importance of school coaches adding their schedules promptly to Bound, and ideally by a specific deadline. However, it is not always an option. There will be circumstances when a coach or the AD office is not able to schedule an ENTIRE MONTH of practices in Bound by a specific date. Or that a school event may get cancelled or postponed creating a domino effect of changes and/or cancellations. These things will occasionally happen, and we will try to get everything rescheduled efficiently and to the best of our ability. Please be mindful of the school's priorities when events are being re-arranged. 

Some examples of this:

You, the reserver “requests” your November reservations (sometime before Oct 20th). 
Then…

The HS Basketball coach starts adding team practices Mid November, They plan to start their practices on Nov 18th (on their first official day they can start practicing). This may create conflict in the previous request(s) you have submitted.  

1. Please note- Although a request appears to be “open” or unoccupied when you submit the request, that reservation is still “pending” and has not yet been reserved for your team until it has been approved and accepted by the Athletic Office.

2.  After the 20th of the month, the Athletic office can approve/accept those reservations. At that point they'll be visible on your reserver calendar- You may also share that link with your team(s)/Families 

3. After the Athletic Office has approved your reservations, there may be a time that your reservation would need to be canceled or moved/changed to a different day/time or location. This is generally due to a priority schedule change. 
· Some events added to our calendar through the RVC  get added in a way that DOES NOT prevent double bookings in our gyms. Knowing this can happen, we try finding any mistakes before they can become an issue. If you see a discrepancy, please contact us and let us know. 
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Nick Wooldrik - Alburnett Athletic Director                                                             Alaina Wagner - Alburnett Athletic Office Secretary
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